AWBREY BUTTE NEIGHBORHOOD ASSOCIATION MEETING
MICHELLE SHOOKS’ EDWARD JONES OFFICE
1444 NW COLLEGE WAY, BEND, OR 97701

JANUARY 4, 2007 - 7:00 P.M.
MINUTES

Board Members Present: Leslie Conley, Ian Wotherspoon, Jim Swarm, Tom Stump, Liz
O’Connell, Mary Cope, Debi Curl, Andrew Shooks, Brian Vegter. Absent: None

President Leslie Conley opened the meeting at 7:00 p.m. She presented an agenda that
included discussion topics for board roles and duties. Potential roles for each office were
reviewed. Discussion on the potential roles occurred and the final roles were set at:

Chairperson (President):

Vice Chairperson (VP):

Recording Secretary:

Financial Secretary:

Treasurer:

Chair Board Meetings
Spokesperson for ABNA
Communicate with members once or twice a month
Communicate with board members as needed
Create agendas with board input
Attend monthly Officers & Chair meetings
(3™ Thursday, City Hall)
Co-ordinate board duties and activities

Assume Chair duties during Chair absence
Create and produce fundraising opportunities and activities
Plan, create and produce summer and winter general meetings

Record minutes of each board meeting and distribute minutes
to board members. Forward minutes to Website Manager for
posting on website.

Co-signer for checking account.

Assume treasurer’s duties during treasurer’s absence
Monitors non-profit status

Oversee filing of tax (or exempt status) reports such as federal
Form 990

As necessary, is liaison to city re: budget matters with city
involvement.

Co-ordinate annual budget document and present to board for

approval.

Monthly report to board on budget matters (Revenues and
Expenses).

Maintains checkbook, writes checks for items previously
approved by the board.

Obtains second signature from Financial Secretary for all

checks.



Land Use Chairperson: Maintains log of land use permits
Ensures at least one ABNA member attends each permitting
meeting.
Attends monthly residential land use steering committee
meetings.
Liaison to city re: Land Use Applications, Code Updates

Membership Chairperson:  Co-ordinates with board members to reach goal of annual
membership increase of 10%.
Maintains membership email database.
Assists Vice Chairperson with event publicity.
Attends events which promote membership.

Website Manager: Maintains Website
Posts Agendas and Minutes
Reviews and Creates news and new pages as approved by the
board.

Traffic and Safety Chair: Attend TSAC (Traffic Safety Advisory Committee) meetings.
Meetings once a month 7:30 to 9:00 a.m.
Advocates for traffic and safety issues concerning ABNA.

Volunteer Chairperson: Recruit volunteers for ABNA and city-wide events such as

Winterfest, Weed Pull, City Clean up, etc.

After the roles and responsibilities were agreed upon by everyone, members volunteered for
positions. The nominees were:

Chairperson (President): Andrew Shooks
Vice Chairperson (Vice President): Leslie Conley
Recording Secretary: Debi Curl
Financial Secretary: Jim Swarm
Treasurer: Ian Wotherspoon
Land Use Chairperson: Liz O’Connell
(Land Use Committee members: Tom Stump, Brian Vegter)
Membership Chairperson: Mary Cope
Website Manager: Brian Vegter
Traffic and Safety Chairperson: Tom Stump
(T & S Committee Member: Jim Swarm)
Volunteer Chairperson: Mary Cope

After discussion, Jim Swarm moved the slate of officers be approved as presented. Tom
Stump seconded the motion. The motion passed unanimously.

Leslie Conley then turned over the meeting to newly elected ABNA President, Andrew
Shooks.






